
Vincent 

    Massey 

       School 

 

 

 

 

 
 

                                             

2018-2019 Handbook  



School Address & Contact Information 
   

901 Hargrave Way NW   Phone: 403-527-3750 
 Medicine Hat, Alberta   Fax: 403-526-4810 
 T1A 6Y8     E-Mail:  vincent@sd76.ab.ca 
    
 Website Address - http://www.vincentmassey.mhpsd.ca 
 
 

 
 

           Board of Trustees  School District Personnel 
           
           Chair – Mr. R. Massini  Superintendent of Schools – Mr. M. Davidson 
 Trustee – Celina Simmonds  Associate Superintendents – Lyle Cunningham,  

Trustee – Ms. D. Forbes  Tracey Hensel, Corey Sadlemeyer, Joanne Pitman 
 Trustee – Mrs. C. Freeman  Business Administration & Secretary – Treasurer 

 Trustee –  Mrs. C. Wilson Fraser - Mr. J. Labossiere 
      

    
 
  

 Vincent Massey Teaching Staff   Vincent Massey Support Staff 

 
Principal    S. Hendricks  
 
Vice-Principal   L. Steiner 
  
Early Learning Program  M. Johnston 
        
Kindergarten    S. Funk/J.Jelinksi                      
 
Grade One   S. McBain 
Grade One    K. Harvey-Zenk 
    
Grade Two   Immel 
       
Grade Three   M. Anderson  
Grade Three/Four  L. MacLeod 
      
Grade Four K. McClain 
        
Grade Five   T. Elderkin 
     
Grade Five/Six   J. McIntosh  
Grade Six   D. Brandt       
 
Literary Teacher   Mrs. S. Lutes  

Senior Administrative Assistant 
 

A. Pahl 

Library Assistant 
 

J. Parsons 

Educational Assistant: 
Educational Assistant: 
Educational Assistant: 

J.. Skinner 
S. Galipeau 
C. Churla 

Educational Assistant: 
Educational Assistant:  

L. Simmonds 
C. Schmidt 

ELP Educational Assistant: 
ELP Educational Assistant: 
Literacy Educational Assistant: 

J. Brown 
T. Huff 
H. Street 

  
Nutrition Coordinator Ammy Blenner-Hassett 
Nutrition Assistant Dawn Gartry 
  

mailto:vincent@sd76.ab.ca
http://www.vincentmassey.mhpsd.ca/


 
 
 

 
 
NOTE TO PARENTS: 
 
Vincent Massey School makes every effort to ensure programming is designed to meet the particular needs of students.  If 
your child has been identified as having a special need, e.g. A.D.D. (Attention Deficit Disorder), a Learning Disability etc., 
please notify the teacher or the school administration so appropriate programming can be arranged for your child.  If your 
child is receiving any specialized treatment or instruction, separate from the school program, please notify your child’s 
teacher or the school administration.  Also, if there are special religious considerations please let your child’s teacher or 
office know. 
 
Finally, if you have a concern that your child may have a special need or require additional information, please contact the 
school. 
 
It is our wish to work with you, the parents, to provide the best possible programming for your child. 

 
MISSION STATEMENT:   
 
Vincent Massey School strives to create a secure and respectful learning community focusing on curricular excellence, meeting 
diverse needs, and fostering noble citizenship. While encouraging self-confidence and maximum student effort, we will assist 
those requiring additional intervention to achieve success. With a strong home and school partnership, this favorable 
educational climate will support students in meeting their maximum potential while preparing them for a happy and 
successful life. 
 
VINCENT MASSEY SCHOOL VALUES/GOALS 
 
1. To ensure our school community is a nurturing place where students, parents, and staff work together in a caring and 

respectful manner so high standards are established, communicated and achieved. 
 
2. To give students a strong education in communication (reading, writing, listening, speaking and viewing), Mathematics, 

Science, Social Studies, Technology, problem solving and the practical and fine arts. 
 
3. To provide for the individual needs of each student, to maximize learning through varied teaching strategies and 

focusing on student learning styles. 
 
4. To allow students to acquire knowledge and develop skills, attitude and habits needed to become successful, lifelong, 

independent learners. 
 
5. To maintain a positive, warm and caring learning environment, which fosters mutual respect, responsible decision-

making, and the building of self-esteem. 
 

6. To help students develop an understanding of the meaning, responsibilities and benefits of active citizenship 

 
 
WE’RE EXCITED TO HAVE YOUR CHILD(REN) 
ATTENDING OUR SCHOOL. 
 
LET’S HAVE A SUPER YEAR – WORKING 
TOGETHER! 

 
 

  



BELL TIMES 
Kindergarten & Grade One to Grade Six 
Students 

 8:21 - 11:45 (morning classes) 
10:00 - 10:15 (morning recess) 
11:45 - 12:30 (lunch) 
12:30 - 2:45 (afternoon classes) 

 

Vincent Massey Building Access: 
All school doors will be open in the morning until 8:30 
a.m. when students are arriving at school.  All perimeter 
doors automatically lock during instructional time except 
for the front entrance doors which will remain open.  
We ask all visitors to use these doors and report to the 
office during the school day.  Thank you for your 
cooperation and support of the Vincent Massey School 

safety regulations. 
 

VINCENT MASSEY SCHOOL MAP 
 
 

 
 

Early Learning Program: 
Morning: 8:21am – 10:51am 
Afternoon: 11:50am – 2:20pm 
 
Before & After School Program: 
Vincent Massey School is open at 7:00 a.m. for 
students to attend the Before School Program.  
Students who do not attend the program should not 
arrive at school prior to 8:05 am, as this is when the 
breakfast program begins and outside supervision is 
available.  The After School Program operates from 
2:45 p.m. to 6:00 p.m.  The Before/After School 
Program is operated by the YMCA.  Please contact 
Victoria Potter, Program Manager, Downtown YMCA 
for more information. 

 
 
 
 

 
  

 



Vincent Massey 2018 – 2019 Calendar 
 
August 30 – First day for Teachers 
Sept 3 – Labour Day – No School 
Sept 4 – First day for Students 
Sept 12 - Welcome Back Corn Roast 
Sept 17 – ELP/Kin, Gr. 1-3 School picture day 
Sept 18 – ELP/Kin, Gr. 4-6 Picture Day 
Oct 3 & 4 – Goal Setting Conferences  
Oct 5 – No School – School based PD 
Oct 8 – No School – Thanksgiving 
Oct 29 – Picture Retake Day 
Oct 31 – Halloween Parties (p.m. only) 
Nov 12 – No School – School based PD 
Nov 16 – Report Cards go home 
Dec 7 – No School – School based PD 
Dec 21 – Early dismissal 
Dec 22 – Jan 6 – No School Christmas 
Holidays 
Jan 7– School resumes after holidays 
Jan 25 – No School - Vincent Massey PD Day 
Feb 14 – Skate-a-thon (am at Hockey 
Hounds) 
Feb 14 – Valentine’s parties (p.m. only) 
Feb 15 – No School – School based PD 
Feb 18 – 22 – No School for students  
March 15 – No School – District PD 
March 22 – Report cards go home 
March 27 & 28 – Student Led Conferences 
Apr 19 – Apr 28 – No School Easter Holidays 
April 29 – School Resumes after the holidays 
Apr 29 – May 3 – Education Week 
May 17 – No School – School based PD 
May 20 – No School Victoria Day 
May 31 – Volunteer Appreciation Pancake 
Breakfast 
June 24 – Grade 4-6 Track & Field (a.m.) 
June 24 – Fun Fitnic (a.m.) 
June 25 & 26 – Grade 6 Outdoor Education 
June 27 – Last day for students 
June 27 – Year end assembly (am) 
June 28 – Last day for teachers 

**See monthly newsletter online on the 
Vincent Massey website for up to date 
information.** 
 



VINCENT MASSEY 
SCHOOL  
CODE OF CONDUCT 

 
Philosophy of Discipline 
 
Discipline is a means of 
guiding children on what is 
acceptable or appropriate 
behavior.  This includes 
establishing logical 

consequences to achieve an orderly, positive 
learning environment that enables everyone to 
achieve their goals and foster self-discipline. 
 
Principles: 
 
1. A safe, secure learning environment is necessary 

for productive learning and behavior. 
2. All students can learn and learn to behave 

appropriately. 
3. All students can feel that they belong -- they are 

part of the school. 
4. The individual identity of each student is 

preserved and individual differences are 
accommodated as much as possible considering 
the group as a whole. 

5.  Rules and disciplinary procedures promote self-
discipline and foster responsible behavior. 

6. Positive reinforcement is an effective tool to 
promote positive student behavior. 

7. Respect for everyone's rights and property is 
valued in our school. 

8. Parents, students and staff can work together to 
foster productive learning and behavior.  

9. Students are treated fairly -- respecting their 
individual differences. 

10. Timely communication between the home and 
school is encouraged and valued. 

 
 
Positive Reinforcement 
 
It is important that we use positive reinforcement to 
encourage students to be productive citizens. Therefore, 
Vincent Massey School has a variety of programs, both 
as a school and in individual classrooms, to accomplish 
our goal. Some of the programs we offer are:  

 
1.  Notifying home about students’ good work and 

behavior (i.e. Pride and Praise phone calls) 
2.  Individual classroom reward programs. 
3.  Special days i.e. Ski Trip, Year-end Activity, Class 

Parties 
4.  Extra-curricular programs 
5. Student Award program 
 
 

Role of the Student:  
 
A student shall conduct himself or herself so as to 
reasonably comply with the following Code of 
Conduct: 
1.  be diligent in pursuing the student’s studies 
2.  attend school regularly and punctually 
3.  co-operate fully with everyone authorized by 
the board to provide education programs and other 
services 
4.  comply with the rules of the school 
5.  account to the student’s teachers for his/her 
conduct 
6. respect the rights of others 
 
School & Playground Rules  
 

1. Students are to show respect for others, 
property and self so they must:   

 a)  Walk quietly from class to class. 
 b)  Keep hands, feet and objects to yourself. 
 
2. Students are to go outdoors during non-

instructional time.  The exceptions 
to the rule are: 
 a) When they have 
permission from the teacher or 
parent. 
 b) When they are 
attending games or clubs. 
 c) When the weather is 
inclement. 
 
3. Students are to follow 

directions from adults, responding respectfully. 
 
4. Students are to conduct themselves in a friendly 

and courteous manner -- no foul language or 
gestures are allowed. 

 
5.      Students will use the telephone only with 

permission from teachers and/or Administrative 
Assistants. 

 
6. Students are to follow these playground rules: 

a) Bicycles, scooters, and skateboards must be 
walked on the blacktop. 
b) Play safely and co-operatively  
c) Enter the school promptly at bell time. 
d) Stay within school ground boundaries and 
play areas - out of the alley and off the cement 
barricades. 

 
 
 
 
 



Parents are reminded that children usually consume a 
portion of their lunch during the morning break.  
Therefore, a nutritious snack should be packed.  
Students are to follow these rules at lunchtime: 
 a)  Eat in your seat in your classroom. 
  b) Eat in a quiet, orderly manner.   
  c) Be sure to clean up after yourself. 

d) All garbage is to be placed in 
the hallway garbage cans after 
lunch. 
e)  When finished eating, students 
must take their coat, use the 
washroom (if necessary) and go 
outside to play. 

 
 

 

CLASSROOM CONSEQUENCES: 
 
Each teacher has developed a discipline plan that 
identifies their process for addressing poor student 
choices in the classroom. Consequences for an incident 
follow a hierarchal process and may include a warning, 
phone call home, creation of a behavior improvement 
plan, or time out in either the classroom or office setting.   
 
Major Offences: 
 
A student may receive an office time-out, an in-school 
suspension, or an out-of-school suspension from the 
principal depending on the severity of the incident. 
Prior to returning to the classroom the student will 
conference with an administrator and classroom teacher 
to review expectations and the behavior plan.   
 
Demonstration of the following will be considered major 
offences: 

1. Repeated violation of general expectations 

and classroom/school rules. 

2. Fighting or physical abuse toward staff or 

other students. 

3. Defiance and refusal to follow the directions of 

a school staff member. 

4. Repeated use of improper or profane 

language or gestures. 

5. Disrespect for the rights and property of self 

and others. 

 

 

 

 

 

 
BUS INFORMATION 
 
A number of students are 
bussed to Vincent Massey 
School. Bus students are 
asked to abide by the same 
rules expected at school and 
be respectful of the bus 

drivers.  
If your child has a concern please contact the school. 
Bus students who repeatedly do not follow the rules 
while waiting for or riding the bus may be suspended, 
and parents will be required to provide 
transportation during the suspension (as per School 
District Policy).  It is also important bus students go 
straight home from the bus after school. 

 
In addition, please note the following rules regarding 
sports equipment and other large objects on the bus: 
 

 During skating times all skates must be 

enclosed in a bag. Hockey sticks are not 

allowed on the bus. 

 Skateboards and large school projects are 

not allowed on the bus -- there is not enough 

room and this can create a safety hazard. 

Bus Schedule 
 
Southland Transportation will provide bus services.  
Please check the school district website to review your 
child(ren)'s route and pick up/drop off times.   
 http://www.sd76.ab.ca/ 

 
If you should have any questions about bussing, 
please direct your inquiries to Southland 
Transportation at 403-526-4655.  Alternatively you 
can call the district’s Transportation Coordinator, 
Robert Olson, at 403-528-6572. 

 
LEAVING THE SCHOOL GROUNDS 
Students leaving the school grounds for any reason 
during the school day (lunch 
included) need prior 
parental consent before 
leaving. Thank you for your 

assistance in supporting the 
safety of Vincent Massey 
students.  If you have any 
questions, please contact the 
school. 

 
 
 

http://www.sd76.ab.ca/


THE SCHOOL PROGRAMS 
 
KINDERGARTEN 
 
Rationale 
Early childhood is a significant period in human 
development.  
 
Independence, initiative, decision-making, creativity, the 
ability to learn, the ability to relate to others and 
feelings of self-worth all have their beginnings in early 
childhood.  What young children learn at this stage will 
have a major impact on successful learning experiences 
in school, on personal development and on future 
participation in society.   
 
Each child has individual intellectual, physical, 
emotional, social and creative needs that are 
interrelated.  The development of the intellect is 
influenced greatly by physical, emotional, social and 
creative growth.  Kindergarten programs address all 
dimensions of a child's development. 
 
Each child has a unique rate of development, and has 
needs and abilities that are different from those of 
other children.  The Kindergarten program responds to 
the individual child's prior knowledge, skills, attitudes 
and learning pace; personal traits, interests and goals; 
and preferred learning styles. 
 
Meaningful parental involvement is beneficial to 
children, to the parents themselves and to the 
Kindergarten program.  Parents, individually and 
collectively, are encouraged to be involved actively in 
the education of their children.  As parents and teachers 
begin working together, they enter into a partnership.   
 
Children are involved in activities, which nurture skills in 
language, mathematics, science, music and physical 
education as well as social skills.  These activities involve 
centre time, large and small group activities and 
individual instruction.  They are designed to give the 
child opportunities to play, manipulate, experience, 
create and enjoy. 
 
Your child must be 5 years old on or before February 
28th in order to qualify. 
 
At Vincent Massey School we have a Kindergarten 
Parent Advisory Council as part of School Council.  We 
hope that the parents of Kindergarten students take 
time to become involved in the program and serve on 
one of our committees.   
 
If you have any concerns or questions regarding 
Kindergarten, please feel free to contact the school. 
 
 

 
STUDENT SERVICES 
 
Medicine Hat School District #76 and Vincent Massey 
School offer a wide variety of student services. Below 
is a brief description of some of the programming 
available with the corresponding contact information: 
 
A) Counseling Program: Counseling services are 

provided through Alberta Health Services.  The 

Mental Health Consultant can offer individual 

counseling, in-service training, parent consultation, 

teacher consultation and coordination with 

community agencies. Please contact your 

classroom teacher or an administrator if you are 

interested in this service. 

 
B) First Nations and Metis and Inuit Education 

(FNMI) Program: Support is available through a 

FNMI resource person and other services. For 

more information contact the principal orFNMI at 

403-528-7601.  

 
At the district level, the following personnel and their 
respective departments may be contacted through the 
principal for assistance: 
 
Associate Superintendent, Student Services 
T. Hensel, 403-528-6741 
Director of Primary Services  
Joanne Stockman/Stacey Miner, 403-528-6723 
 
P.E. AND GYM  
 
NO OUTSIDE SHOES 
ALLOWED IN THE GYM.  
We ask that you provide 
your child with a pair of 
gym shoes that do not mark the floor.  These should 
be reserved for indoor use.  These shoes should be 
used during Physical Education periods.  No winter 
boots, flip flops/sandals, or slipper type shoes 
allowed in the gym.  Thank you for helping us 
maintain our beautiful hardwood floors. 
 
 

 
 
 
 
 
 
 
 
 
 
 



 
TECHNOLOGY 
 
In addition to Epson Boards in every classroom, Primary 
classrooms have 4-8 computer stations and Upper 
Elementary classrooms have 8-12 computer stations. 
Students also have access to a computer lab, iPads, and 
Chromebooks to support their learning. 
 
Our Library has a search computer that 
students and teachers can use to access 
educational materials through the 
Shortgrass Library System.  
 
NOTE:  All students must follow School District No. 
76 computer rules or they may lose their computer 
privileges. 

 
 
LIBRARY 

 
The school library is open on the 
following schedule 
 
Monday to Thursday: 
8:30 - 11:15 for regular class visits 
1:15 - 2:45 for regular class visits 
Friday: 
8:30 - 11:15 for regular class visits 
 
 

 
The library may be used to sign out books and to do 
homework under the following guidelines: 
 
1.    Students in Grades 1 to 6 may sign out two books, 
and a magazine. Items can be renewed for up to three 
weeks. 
2.    Kindergarten students may only sign out one book 
at a time.  
3.    No books may be taken from the library without 
being signed out to the person taking them. 
4.    The person to whom the books are signed out shall 
be responsible for their items.  Payment will be 
required for damage to books, beyond reasonable 
usage, and all losses. 
5.   Students who use the library are to do so quietly. 
The library is a place to work and read without 
interruptions. 
 
 
 
 
 
 
 
 
 
 

 
 

A.M.A. SAFETY PATROL 
 
Safety Patrol members are children 
in Grades 5 & 6 that we can 
COUNT ON. 
 
You will see these students at the 
crosswalks and corners helping to 
ensure the safety of Vincent Massey 

students and their families.  School Safety Patrollers 
have very special qualities.  Because of their courage, 
alertness and responsible attitudes, we owe them 
much.  When you see them, please listen to their 
directions and say "Thank You!" for a job well done.  
A.M.A. School Safety Patrollers are today's 

volunteers, tomorrow's leaders. 
 
 
EXTRA-CURRICULAR ACTIVITIES 
 

 Strings Club 

 Primary & Upper Elementary Choirs 

 Noon Hour Games 

 Student Leadership Group  

 Safety Patrollers 

 Various Clubs (Chess Club, Basketball Club, 
Running Club, etc.) throughout the year 

 Ski Day - Upper Elementary 

 Elementary Athletic Association Interschool Games 
– Grades 4-6 

 
AWARDS 
 
To recognize student effort and achievement in the 
different curricular areas and demonstrated effective 
citizenship skills, various programs are established to 
celebrate student accomplishments. Student 
recognition takes place in the classroom, at monthly 
Pride and Praise Assemblies, the Yearend Assembly 
and much more. Some of the student award programs 
include: 
 

a) Fair Player of the Month: Presented to one 
student per classroom each month for good 
sportsmanship, hard work and fair play 
during physical education classes.  

 
b) S.W.E.A.T. (Student Work Ethic and 

Achievement): A School Council sponsored 
award presented to one student per 
classroom each month by a School Council 
representative. The award promotes 
personal achievement, best effort, and a 
growth mindset towards learning. 

 



c) Pride and Praise Lunch: Students are 
recognized by their teachers for both 
academic and citizenship purposes 
throughout the year. When this occurs, the 
student’s name is entered into a draw for 
a lunch with the principal and vice-
principal and names are announced at the 
regular assembly. 

 
d) School Council Citizenship Award: 

Presented annually to a Grade 6 student 
who demonstrates outstanding citizenship 
qualities with their peers and teachers. The 
student models the four Tribes agreements 
and promotes an inclusive classroom and 
school environment. 

 
e) Vincent Massey Character Education and 

Leadership Award: Presented annually to 
a Grade 6 student who demonstrates 
outstanding citizenship qualities and 
leadership attributes.  This individual 
models leadership skills in various ways, 
which may include participation in school 
activities or organizations beyond the 
school. 

 
VOLUNTEERS AT VINCENT MASSEY 
 
Volunteers are welcome at Vincent Massey School and 
are an important component of the educational 
programming. We appreciate the time and effort of 
Vincent Massey family members and community 
volunteers.  If you are interested in volunteering please 
contact your child’s teacher or school administration.  
 
School Council offers various opportunities throughout 
the year to be involved with school events. Please watch 
the newsletter and other school communications for 
volunteer roles. 
 
Please remember to come into the office to sign in 
and out of the building if you are serving in a 
volunteer role. 
 
 

 

STUDENT INFORMATION 
 
ONLINE PAYMENTS  
 
Continuing forward we really want to reduce the 
amount of cash and cheques coming into our school.  
School fees and special event fees (ski trip/outdoor ed) 
can be paid online.  Credit card payments can only be 
made online and are not accepted at the school. 

 
Parents please register!  Once you are registered 
your child is registered right to Grade 12! 
 
Here’s how: 
 
Step 1: Go to our school website: click on the link 
“School Cash Online” 
Step 2: Register by selecting “Get started now” and 
follow the steps (you must have a student ID# - this 
will be on your Before/After statement or phone the 
office, LEGAL last name and date of birth to register 
your student). 
Step 3:  After you receive the confirmation email, 
please select the “click here” option, sign in and add 
each of your children to your household account. 
 

Once you have your account you can check your 
payment history (great for tax time) and receive 
emails when a new bill arrives. 
 
For those parents/guardians who do not have a home 
computer, payments of cash or cheques can still be 
made at the school. 
  
 
ATTENDANCE AND LATE POLICY 
 
A good attendance record for all students is 
encouraged.  Parents are requested to phone the 
school at 403-527-3750 and leave a message with 
the secretary if a student is going to be absent from 
school.  Absences not reported to the school will be 
followed up by a phone call from our office staff. 
Your cooperation by phoning the school will reduce 
the number of calls they have to make and will be 
greatly appreciated. 
 
Students who are late are required to check in at the 
office. Students leaving the school for any reason 
during school hours must report to the office. 
 
ILLNESS  
 
Any child that is not well should be 
at home.  
 
In the event a child becomes ill at 
school, every effort will be made to 
contact the parents or the family, who in turn should 
be available to come to take the student home.  If 
your child has a condition, which conceivably might 
require emergency treatment, such as diabetes, 
epilepsy, severe allergies, please be sure the school 
is aware of this. 
 
When students are ill or absent we would appreciate 
parents notifying the school so that teachers can be 



informed. Please call prior to 8:20 a.m. at 403-527-
3750.  Thank you for your assistance. 
SCHOOL DRESS AND GROOMING 
 

A) Clothing: The school is a learning environment, 

and clothing should be appropriate for the 

school setting.  Clothing should only contain 

appropriate language and not portray any 

profanity or pictures that are deemed 

offensive. We ask that students do not wear 

revealing short tops and shorts. Tops must have 

shoulder straps. No underwear should be 

visible and no midriff should be showing. 

Footwear must be worn at all times.  

 

B) Hat and Head Coverings: All headwear (caps, 

toques, hoodies) will be removed when 

entering the school building unless students are 

wearing items for religious reasons.  

 
STUDENT SAFETY 
 

1. Nut Products 
At Vincent Massey we have several 
students who have severe allergies, 
some fatal.  We would request that 
NO nut products be brought to 
school.  Thank you for helping us to 

care for and make Vincent Massey a safer place for all 
our students. However, please understand that we 
cannot guarantee that our school is nut free. We 
handle the situation to the best of our ability. 
 
2. Administration & Storage of Medication 
Under certain circumstances your child may require 
medication administered during school hours.  We 
require a copy of the prescription, including instructions 
for administration.  Please come in and pick up a form 
from the office.  This must be completed before any 
medication can be given. When students require 
medication to be at school for medical conditions, the 
“Medication Administration” form must be completed at 
the beginning of the school year and updated on a 
yearly basis. 
 

 
3. Accidents  
During the period of a school year, with so many 
students, we must expect a few accidents.  Every 
precaution is taken to prevent such mishaps. 
 
The staff offers only minimum first-aid treatment in case 
of injury.  We always attempt to contact the parents if 
the personnel here consider the injury or illness to be 
serious.  Unless it is an absolute emergency, the school 
cannot take a child to a doctor. 

 
 
4. Traffic/Parking 
We ask that parents please drop off and pick up 
students at the front of the school (Hargrave Way), 
the side street (Herald Drive) or the gravel parking 
area beside the staff parking lot, and then have the 
children walk up the sidewalks and into the school. 
Please do not enter or exit the school grounds using 
the staff parking area. Parent cooperation will reduce 
traffic congestion in this area and increase student 
safety. 
 
Handicap parking stalls are identified with signage at 
the front of the school and in the staff parking area. 
Please do not park in these stalls unless you have an 
authorized parking tag displayed in your front 

window. 
 
BICYCLES 

 
Students who ride bicycles to school are 
asked to walk them onto the 
playground and park them in the Bike 
Compound, located on the south side of 
the school.   

 
Although we do have a compound, it is not locked 
during the day so it is important that bicycles have 
their own individual locks.  

 

 
HELMETS 
 
The law requires all students to wear bike helmets. 
The Safety Guidelines for Alberta Schools indicate 
that all students should wear helmets while 
skateboarding and rollerblading, etc. 
 
SCHOOL TELEPHONE 
 
A telephone is available for students to make 
important or emergency calls to their parents.  
Students must first obtain permission from their 
homeroom teacher or an administrator. The telephone 
is not to be used to make playtime arrangements with 
friends.  
 

 
CELL PHONES & OTHER ELECTRONIC 
DEVICES  
 
Students are asked to keep cell phones and other 
expensive electronic items (iPads, tablets, and gaming 
systems) at home.  The school will not be responsible 
for the loss or damage of such items.  Cell phones are 
not allowed in the hallways or in the playing field 
during school hours. If there is a necessary exception, 



please contact your child’s teacher or school office to 
make arrangements. 
 

CARDS AND OTHER TRADING ITEMS 
 
We ask that students please leave cards and trading 
items at home, as trading is not allowed in school. 
Additionally, items of value could be lost or damaged. 
 

LOST & FOUND ARTICLES 

 
With the number of children attending Vincent Massey, 
things often get lost and misplaced.  It would be a real 
help if your child's clothing were marked with his/her 
name.  Be sure to periodically check the "Lost and 
Found" at the school.  

 

Any unclaimed items are removed from the 
school at Christmas and at the end of the 
year. These items are donated to local 
charities. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
SCHOOL COUNCIL 
 

Vincent Massey operates on a 
philosophy that parents form an 
integral part of the partnership 
in the education of their 
children. In order for our School 
Council to be truly effective, we 
need a good representation of 
parents at our meetings.  
 
The mandate of the Council is: 
 

 to serve as a liaison 
between the parents and the school; 

 to create a sense of community and a spirit 
of co-operation between teachers, students 
and parents;  

 to recommend, assist and participate in 
various educational activities of the school 
and the school community; 

 to sponsor fund-raising projects, as the need 
arises; 

 to act as a vehicle for the discussion of 
general community concerns, and taking such 
action as is deemed necessary; 

 to encourage volunteer help at school 
functions, and in the classroom as required. 
 

Meetings are only once a month on the third Monday 
at 6:30 p.m. and your participation is needed and 
valued.  

 
All parents are welcome and encouraged 
to attend.  Please call the school for more 

information. Thank you. 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
  



 

 
 
September 2018 
 
 
Dear Parents: 
 
RE: Fair Notice and Process (Student Violence Threat/Risk Assessment: V-TRA) 
 
In Medicine Hat School District #76, the safety of our children is a top priority.  Along with our community partners, we are committed 
to keeping our schools safe for students and staff.  The District has developed a plan for responding to all situations in which students 
may be posing a threat to themselves or others, which includes all staff must report all threat related behaviours. 
 
What is the purpose of a Student Violence Threat/Risk Assessment? 
The Violence Threat/Risk Assessment (V-TRA) is designed to be proactive in developing intervention plans that address the emotional 
and physical safety of those involved; to ensure a full understanding of the context of the threat; and to begin to understand the factors 
that contribute to the threat-maker’s behaviour. 
 
What behaviours warrant a Student Violence Threat/Risk Assessment to be initiated? 
A threat is an expression of intent to do harm or act out violently against someone or something.  Threats may be verbal, written, 
drawn, posted on the Internet, or made by gesture.  Every threat must be taken seriously, thoroughly investigated and a response and 
follow through completed.  
 
What is a Violence Threat/Risk Assessment Team? 
Each school has a multi-disciplinary V-TRA team that includes the school administration, school based counsellors and support staff, 
and may also include district resource staff and community partners (i.e. police, mental health practitioners).  It is important for all 
parties to engage in the Student V-TRA process.  If for some reason there is reluctance to participate in the process, by the threat-
maker or parent/guardian, the threat assessment will still continue to ensure a safe and caring learning environment for all. 
 
What happens in a Student Violence Threat/Risk Assessment? 
The process of a Student V-TRA begins when threat making behaviors are reported.  The V-TRA protocol is then activated.  Interviews 
will be held with the student(s), the threat-maker, parents, and staff to determine the level of risk and develop an appropriate response 
to the incident.  An intervention plan will be developed and follow-up meetings will occur, as deemed necessary, to ensure that 
interventions are supporting all those involved. 
 
If your child tells you that a student has behaved in a threatening way at school, please confirm the information with your 
administrator and be assured that your administrator will take measures to deal with the situation in a positive and proactive manner.  
If your administrator invites you to a meeting to discuss safety concerns about your own child, be assured that the administrator is 
acting in the best interest of your child and all students in the school. 
 
This letter is intended to serve our community with fair notice that we, as a school district, will not accept “no response” to a threat in 
our schools.  We are proud to be able to provide this level of support to our school communities and we are fortunate to have the 
commitment of our community partners.  If there are any questions, please feel free to call your school administrator or myself at 403 
528-6701. 
 
Sincerely,  
 
Mark Davidson 
Superintendent of Schools 
 
The model presented reflects the thinking and work of J. Kevin Cameron, Director of the Canadian Centre for Threat Assessment and Trauma Response. 
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EMERGENCY PROCEDURES 
- M.H.S.D. #76 

 
School District #76 has a Crisis Procedure Manual that is designated 
to minimize danger to anyone occupying a school should an 
emergency occur.  Our main objective is to attend to the health and 
welfare of your child/children in the event of a crisis and to see that 
he/she gets home safely by walking, bus or by transportation 
provided by the parents. 

 
It is impossible to foresee all the potential emergencies, but we have researched the most 
effective way to use our resources to respond immediately to those emergencies that cannot be 
avoided.  Any disaster will disrupt the "normal" way of doing things and it will cause 
inconvenience to all of us.  School administrators and parents share these responsibilities.  In 
most emergencies your child/children will remain and be cared for at the school he/she attends.  
In the rare event of an emergency affecting the school your child attends, (that prohibits re-
entry to the building such as a broken gas or water main, a fire or a loss of utilities in bad 
weather) students and staff will be moved immediately to that school's alternate site. 
 
We ask you to follow the procedure if you hear rumors of any school emergency: 
 
TURN ON YOUR RADIO OR TELEVISION.  We will keep the media accurately informed of 
any emergency. 
 
PLEASE DO NOT TELEPHONE THE SCHOOL. We have limited phone lines.  These MUST be 
used to respond to the emergency. 
 
PLEASE DO NOT COME TO THE SCHOOL UNLESS REQUESTED TO PICK UP YOUR CHILD.  
Any emergency involving your child's school may mean emergency vehicles and disaster workers 
must be able to get to the building.  If the emergency necessitates relocation of staff and 
students, follow these instructions: 
 
a)  If, for any reason VINCENT MASSEY must be evacuated during regular school hours, your 

child will be taken to and cared for at St. Michael's School on Black Boulevard NW. 
 
b)  Stay tuned to the radio and television stations for updated, accurate reports and 

information provided by the school district administration about when and where to pick up 
your children. 

 
 

PLEASE PLACE THIS INFORMATION INSIDE THE COVER OF YOUR TELEPHONE BOOK 
FOR EASY REFERENCE.  

 

 

 


